General Guidelines for Accommodation Booking in Institute Campus

e Request for permission to accommodate guest must be made in
advance by E-mail (booking@sgsits.ac.in) / or by filling google
form available at the institute website. No on desk booking is
allowed

e Permission for staying may be provided at any location inside the
campus.

¢ Itis mandatory for the guest to provide a copy of photo identity card.

e Your booking may be cancelled without giving any reason or another

type of accommodation may be arranged.

e There will be no concession in charges in case of non-availability of

air conditioning, electricity, water supply or any other facilities.
¢ All bookings will be charged a minimum fee of one day and the room
will be made available for a maximum of three days. Check out time
is 12:00 noon and check in time is after 13:00 Hrs.

e All guests are expected to maintain the properties otherwise any

damage / loss caused by a guest will be compensated by the
respective guest and / or person making the booking.

e Guests are advised to maintain the decorum of the establishment

and avoid doing anything that may disturb others.
e Washing clothes as well as drying wet cloths inside room is not
allowed. Fine may be impound if find washing clothes.
e Guests are not permitted to bring any unauthorized persons to stay
in the Guest House.
e Smoking, consumption of alcoholic beverages and other intoxicating
substances is strictly prohibited in the Guest House. Fine may be
impound for defaulters.
e Breakfast, lunch and dinner can be availed by paying fees in the
mess of the girl’'s hostel of the institute. Contact the reception to
have meals in the dining hall of the guest house.

e Guests are requested to provide feedback at reception upon check

out.
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