Guidelines for Auditorium or Seminar Hall Booking

1.

The hall will be allotted only for academic activities like lectures, seminars,
conferences, symposia, workshops or college related activities.

A shed has been built by the college for cooking food in the program. The
college has made arrangements for light and water for which a the
maintenance charge of Rs. 5000/- has been fixed, which will be payable
separately. The booking will also be responsible for separating wet and dry
waste. Drinking water for cooking will have to be arranged by oneself.
Permission has to be taken before installing a separate LED TV display in
any hall and a separate fee will be charged for installing a separate tent
cooler/halogen light, this fee will be based on the number of coolers and the
load of halogen. Following the rules, there will be a ban on using loud
speakers and playing songs at high volume.

In case of any damage to the auditorium fittings, fixtures, chairs etc. during
use, the organizer can collect the amount through DD/online or the college
will compensate by deducting it from the security amount already deposited.
Promotional posters/banners will not be allowed to be pasted on any part of
the auditorium/hall, but will be allowed only at the designated place in the
auditorium. Posters or notices are allowed only outside the auditorium, or at
the designated place.

Smoking, consumption of alcoholic beverages is strictly prohibited in the
college campus. The organizer will ensure that the rule is not violated. In
case of violation, security money will be confiscated and legal action will
also be taken.

Eating will not be allowed inside any auditorium / seminar hall under any
circumstances.

All reservations will be made only by filing Google Form and on the
prescribed form. Information or booking through verbal/telephonic medium
will not be considered. The green area/garden near the auditorium cannot
be booked and cannot be used for other activities.

College administration may, if required, cancel the booking of Silveria Hall
or shift the programme to some other place for which prior information will
be given to the booking holders.

10.Booking amount can be paid through UPI / online internet banking / through

demand draft or through cash counter in the college.
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